From: Marla S. Powers

To: "Miles Yanick"; Mike Brown (FPH Construction)

Cc: Charlie S. Roberts; Sheila R. Miller; "jo@milesyanick.com"
Subject: Vanaheimr Apt Mixed Use building Summary Letter
Date: Thursday, April 06, 2017 3:50:00 PM

Attachments: Summary Letter Vanaheimr Apts.pdf

Miles,

Please find attached a Summary Letter for the Pre-Application Conference that was held on March
21,2017. A hard copy will follow.

If you have any questions, please feel free to contact me anytime.

Sincerely,

Marla S. Powers

Associate Planner

Poulsbo Planning & Economic Development
200 NE Moe Street

Poulsbo, WA 98370

360.394.9737

NOTICE OF PUBLIC DISCLOSURE: This e-mail account is public domain. Any correspondence from or to this e-mail account may be a
public record. Accordingly, this e-mail, in whole or in part, may be subject to disclosure pursuant to RCW 42.56, regardless of any claim

of confidentiality or privilege asserted by an external party.
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City of Poulsbo

Planning & Economic Development

April 6, 2017

Miles Yanick

600 Winslow Way E #247
Bainbridge Island, WA 98110
Email: office@milesyanick.com

RE: Vanaheimr Apartment Mixed Use Building Summary Letter
Planning File No. P-03-03-17-1

Dear Mr. Yanick:

Thank you for attending the pre-application meeting for the Vanaheimr Apartment Mixed Use Building
on March 21, 2017. This letter will summarize the meeting and provide you with City code and
application requirements, based on the proposal submitted on March 3, 2017. This information is
intended to allow you to make informed decisions about whether and how to proceed in submitting an
application.

Proposal Summary:

Vanaheimr Apartment Mixed Use Building proposal is for the development of retail space of
approximately 2,000 square feet on the main floor. Twenty-five residential units on the second and third
floors. Thirty-five parking spaces will be provided for the needs of both the retail establishment and the
residential units. Rooftop amenities will be provided for building occupants. The site is affected by
Shoreline Jurisdiction buffer and setbacks requiring public access, limiting height, restricting density and
land use permitted. Approximately 2,575 square feet will be dedicated to public access for water
enjoyment. The Ordinary High Water Mark (OHWM) has been delineated by Department of Ecology and
surveyed by the applicant. The site is located at 367 NE Hostmark Street and is 24,829 square feet in
size.

Pre Application Meeting Preamble:

A pre-application meeting is valid for six months. A six month extension may be requested no more
than 30 days prior to the initial expiration. Pre-application comments are based on the information
available at the time of the pre-application meeting, and are subject to change if new, revised, or
additional information is subsequently submitted or discovered by either the applicant or City staff. If
the project is substantially revised prior to submittal of the land use permit application, a second Pre
Application meeting may be required.

An intake appointment with the Planning Department is required to submit the project application,
preferably with the planner who coordinated the pre-application meeting. Intake appointments are
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available between 8:30 am and 4:00 pm, depending on the planners’ schedule commitments. Please
call the Planning Department at (360) 394-9748 to schedule an intake appointment.

The following comments are provided by the City’s technical review staff in response to your pre-
application submittal:

Planning Department

The following Planning Department comments were offered at the pre-application conference. All code
references are to the Poulsbo’s Zoning Ordinance, which can be accessed at
http://www.codepublishing.com/WA/Poulsbo/#!/Poulsbo18/Poulsbo18.html.

Review Process:

1.

The proposal is located within the Shoreline Jurisdiction and regulated under Shoreline Master
Program PMC 16.08 and Shoreline Administration and Procedures PMC 16.09. The
Environmental Designation is High Intensity (HI). A Shoreline Substantial Development Permit
will be required for the proposal. This will be reviewed and processed as a Type Il permit
process according to PMC 19.20.020. The Planning Commission will hold a public meeting and
make a recommendation to the Hearing Examiner who is the Review Authority for this permit
type. The Hearing Examiner’s decision will be sent to the Department of Ecology.

The Shoreline Substantial Development Permit requires a Neighborhood Meeting, see PMC
19.60. This must be completed prior to submitting a complete Land Use Permit. Coordinate the
date and time of the meeting with the Planning & Economic Development Department for
public notice and staff attendance. A sign-in sheet shall be provided at the meeting. A summary
of the attendees and comments received by the applicant shall be included in the application
submittal.

The proposal is located within the C-1 Downtown/Front Street (C-1) Zoning District.
Development standards for this zone are found in PMC 18.80. A new commercial building will
require Site Plan Review. This is a Type Il permit process. Plan requirements are found in PMC
18.270. This will be consolidated with the Type Il Shoreline Substantial Development Permit
per PMC 19.20.040.

Applications have 28 days from counter complete to be determined Technically Complete and the
decision must be issued within 120 days; see PMC 19.80 Time Frames for Review for specific
calculations.

Application forms (Master Land Use Application and Shoreline Permits (JARPA)) are available on
the City’s web site: http://www.cityofpoulsbo.com/planning/planning_application.htm.

Site Plan Review/Shoreline Substantial Development Permit must be completed and approved
before construction drawings/civil plans can be submitted. Once the civils are approved, building
permits can be submitted.

Shoreline Master Program Standards:
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10.

11.

12.

PMC 16.08.120.A All development, activities and uses within the shoreline jurisdiction shall
require a shoreline substantial development permit, shoreline conditional use permit, and/or a
shoreline variance, unless otherwise exempted.

Comment: The proposal for a mixed-use development is permitted through a Shoreline
Substantial Development Permit (SSDP) permit per PMC 16.08.180.

PMC 16.08.170 Shoreline Environmental Designation: High Intensity (HI)

The high intensity shoreline environment provides for those areas of existing moderate
commercial and mixed commercial/residential development. This environment allows for
optimum use of shoreline areas that are presently developed with commercial uses, while
seeking opportunities to protect habitat and ecological functions from further degradation. The
identified HI areas include the downtown waterfront and an area near the head of Liberty Bay.

Comment: The site is already developed with the City of Poulsbo old Police Station. The
proposal will provide for mixed use and enhanced public shoreline enjoyment.

PMC 16.08.180 Shoreline Use Table

Comment: The proposal is defined as a Mixed-Use project that meets the PMC 18.02.250(D)
which states if the subject property in any environment is separated from Liberty Bay by
another property or a public right-of-way, an area or areas equivalent to at least twenty-five
percent of the new or additional square footage shall be permanently occupied and maintained
as water-enjoyment and/or water-related uses. The area(s) may be located within a building
and/or outdoors. Mix of uses for this proposal include commercial (limited), residential, and
recreation/public access for water enjoyment.

PMC 16.08.200 Shoreline development and use standards-All environments and uses

A Shoreline Buffer and setbacks: The shoreline buffer is 100" from the Ordinary High
Water Mark (OHWM) and there is a 25’ setback from the buffer.

Comment: In general, activities and structures that are not for a water-dependent,
water-related, public recreation or public access use are not permitted within the
shoreline buffer. The proposal includes development outside the 125’ buffer and
setback.

PMC 16.08.220 Lot coverage by buildings and structures. In the HI environment, from one
hundred twenty-five to two hundred feet from OHWM, maximum lot coverage shall be eighty
percent if the property is with in the downtown core.

Comment: The area of the proposal within the Shoreline Jurisdiction is 8,169 square feet and
from the site plan approximately 2,528 square feet is calculated, which is well below the 6, 535
square feet permitted.

PMC 16.08.330 Design Requirements. Please review this section to ensure the building design
meets the applicable standards.





13.

14,

15.

16.

PMC 16.08.34 Signage standards apply. See referenced PMC.

PMC 16.08.350 Lighting. Exterior lighting shall be controlled using limits on height, maximum
lighting levels, light shields, lighting direction and other mechanisms in order to prevent light
pollution, disturbance of aquatic or shoreline wildlife, or other adverse effects that could
infringe on public enjoyment of the shoreline, affect neighboring properties, or have
environmental impacts.

Comment: A lighting plan is required as part of the shoreline development permit. A brief
narrative; location, fixture type, mounting height and wattage and security lighting will need to
be identified. Lighting is to be shielded and directed downward. For lighting in the Hl
environment adjacent to residential uses, new and replacement exterior lighting fixtures shall
produce a maximum initial luminance value of 0.6 foot-candle (as measured at three feet above
grade) at the site boundary, and drop to 0.1 foot-candle on the abutting property as measured
within 15 feet of the property line.

PMC 16.08.360 Public viewsheds and public view corridors

Comment: Not applicable as part of this proposal because the site is less than one acre in size.
However, public access will be provided along the Liberty Bay property line.

PMC 16.08.370 Public access design standards

A. New and expanded public access to the shoreline that is intended to meet the
requirements of this chapter shall comply with the following standards:

1. Walkways shall be designed and sited to minimize the amount of native vegetation
removal, impact to existing trees, soil disturbance, and disruption of existing habitat
corridor structures and functions, according to the requirements in
Sections 16.08.120(B) and 16.08.140.

2. Where feasible, walkways that are adjacent to other public shoreline access areas
such as street ends, walkways, parks and other connections shall maximize the
public nature and connectivity of the access.

3. Walkways shall minimize intrusions of privacy for occupants and residents of the
site, by avoiding locations directly adjacent to residential windows and outdoor
private open spaces and recreational amenities.

4. Public access shall be indicated by signs installed at each entrance to the public
pedestrian walkway, and on the abutting rights-of way that lead into the
development site. Signs shall be located for maximum visibility. Design, materials
and mounting requirements shall meet city specifications.

5. All public pedestrian walkways and access points shall be in a minimum six-foot-
wide easement or tract, or similar legal agreement in a form acceptable to the city
attorney, and recorded on the plat or site plan. Easements extending through
individual lots shall have required notice on title. Land survey information for these
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purposes shall be provided by the applicant in a format approved by the shoreline
administrator.

Comment: There is minimal native vegetation, trees and existing grade to protect as the
site is already developed. The walkway proposed along the site connects with existing
sidewalk along Front Street. The residents of the new development are proposed as a
story above the proposed public access. Signage to the public access will be required
and the public access walkway width must be increased to six feet wide.

B. Operation and Maintenance Requirements. The following operation and maintenance
requirements apply to all new and expanded public pedestrian walkways and shoreline
access points required under this section:

1. Hours of Operation. Unless otherwise established by the shoreline administrator, all
required pedestrian walkways and shoreline access points shall be open to the
public between dawn and dusk.

2. The applicant is permitted to secure the subject property outside of the hours of
operation by a security gate, subject to the following provisions:

3. The gate shall remain unlocked and in an open position during hours of permitted
public assess.

Comment: These items were not discussed at the Pre-Application meeting, please
include approach to operations and maintenance for public access in application

narrative.
C. Signage shall be included noting the hours of permitted public access.
D. The city planning director is authorized to approve temporary closures for maintenance

and repair, or if hazardous conditions are present that would affect public safety.

E. No certificate of occupancy or final inspection approval shall be issued until all required
public access improvements are complete.

F. The applicant, and its successor or assigns, shall be responsible for the completion and
maintenance of all waterfront public walkways and access points and signage on the
subject property, and shall keep these in a safe, accessible and functioning condition.

Comment: Describe in project narrative if a gate will be used. Look to Fish Park for examples of
signage used for public access to natural areas.

17. The location of the ordinary high water mark (OHWM), as determined by a field investigation
and survey, shall be included in shoreline permit application submittals to determine the
location of shoreline jurisdiction. Please see PMC 16.08.080 Shoreline maps and boundaries for
additional information.





18.

Comment: Survey of the OHWM is provided in the Pre-Application application packet and will be
provided in the permit application packet.

All work at or waterward of the OHWM may require permits or approvals from one or more of
the following state and federal agencies: U.S. Army Corps of Engineers, Washington Department
of Fish and Wildlife, Washington Department of Natural Resources, or Washington Department
of Ecology per PMC 19.08.130.

Comment: No work is proposed waterward of the OHWM.

Zoning Development Standards:

19.

20.

21.

Zoning: The zoning of the subject site is C-1. Table 18.80.030 identifies commercial uses for this
zone. Mixed use structures are allowed; residential units must be located on the 2™ floor of the
building. Retail and office uses are allowed in the C-1 zoning district. The hospitality rooms
seem to function as hotel rooms. Hotels are permitted through an Administrative Conditional
Use Permit that can be consolidated with the Site Plan Review and Shoreline Substantial
Development Permit.

Table 18.80.040 identifies the dimensional standards for the C-1 zoning district:

Minimum lot area: None. Lot area shall be of size and shape appropriate to accommodate
intended uses, parking and landscaping.

Max. Building Lot Coverage — 100%

Front Yard Setback — None

Side Yard Setbacks — None, except 10’ when adjacent to R zone

Rear Yard Setback — None, except 10’ when adjacent to R zone

Building Height 35’

Comment: The building setbacks appear to be met.

PMC 18.80.050 Site and Building Design Standards in C-1 zoning district:

Al Building placed adjacent to front property line/sidewalk to provide continuity of existing
streetscape.

Comment: Provision for continuity of existing streetscape will be a challenge with the change in
grade along Front Street. Show how the intent of this is met or describe in the
narrative.

A2 Street-facing, ground floor facades of commercial and mixed use buildings along Front
Street and Jensen Way shall incorporate generous amounts of glass in the storefront.
Storefront construction shall be a minimum of sixty percent transparent glass with a





maximum of eighty percent transparency on ground floor/street-facing facades and as
allowed by the IBC.

Comment: The building design was not complete for the commercial portion of the building.

A3

Ensure the required amount of glass in the storefront is provided.

Canopies or awnings shall be required on street-facing facades along Front Street and
Jensen Way, for at least fifty percent of the building’s length, may overhang right-of-
way, and do not need to be continuous.

Comment: The requirement for canopies or awnings identified in A.3 above was discussed

A4

A5

during the Pre-Application Conference.

Building facades shall incorporate a variety of architectural features. At least three of
the list elements shall be included.

8’ stepback required for any new building wall that is publicly visible from a street or
parking area, and proposed over an average of 30" in height. The stepped back upper
floor shall be distinguished by a change in elements such as window design, railings,
trellises, details, materials and/or color, so that the result is an organized combination
of features that face the street. Balconies or other outdoor area shall extend into the
stepback area.

Comment: It appears that north and east sides will need to be stepped back at a minimum. In

A6

A7

the previous Pre-Application Conference, it was discussed that decks will most likely be
used to meet this requirement, this item was not discussed during this meeting. An
alternative may also be proposed, as long as the effect is the upper floor appears to
recede from view. Please show in building elevations and renderings and describe in
application narrative how this requirement is being met.

Provide a visual terminus to tops of buildings. All buildings shall have visual cap.

Building color is subtle earth tone colors, trim color may be lighter or darker shades of
main color; accents may be brighter than main or trim color and shall be limited to
fifteen percent of the fagade area, excluding glass. Bright, high contrast color banding is
limited to maximum four inches in width.

Comment: The definition of accent was requested during the Pre-Application Conference. PMC

B.1

B.1.a

18.40.010 states that, except where specifically defined herein, all words use in this
code shall carry their customary meanings. Refer to the customary meaning of accent.

Courtyards or treatment of front yard setbacks is set forth here; awnings, trellis, building
canopies and other architectural elements are identified. Sidewalk improvements
consistent with Front Street are required, such as treatment on sidewalks, landscaping,
hanging baskets, etc.

Front yard setbacks at ground level shall be paved with a decorative brick or textured
concrete. If the setback area is not used for retail or restaurant purposes, it shall be





22.

maintained as an urban park area, with benches, waste receptacles, potted plantings,
and similar features.

Comment: Along Front Street in the north-eastern corner of the site an area is identified as
Landscape Area. This is a place where the building is not built to the street and should
be designed as a public plaza area as described in PMC 18.80.050B(1)(a).

PMC 18.80.080(H) Additional standards in C zone: Mechanical/HVAC and other mechanical
devices shall be screened from view from adjacent streets and properties.

PMC 18.80.080(J) Additional standards in C Zone-Mixed Use Structures.

The purpose of mixed use structures is to allow for placement of a mix of commercial and
residential uses in a single building. Mixed use structures are intended to allow for efficient use
of land and public services in an urban setting; encourage convenient access between
employment, services and residential opportunities; and increase development alternatives.

J1 Commercial uses must be located on the first floor. Part of the ground floor may be
used as a driveway to rear or undergrade parking, or as a pedestrian park area.
Residential units must be located above commercial uses. Number of residential units is
limited by height and parking.

Comment: The City has discussed its concern regarding that less than 7% of the building’s gross
square footage is programmed for commercial use. The definition of mixed use
structure is “A single structure containing at least two complementary, integrated, or
mutually-supporting uses (such as residential, offices, manufacturing, retail, public
service or entertainment). The structure must achieve physical and functional
integration within itself.” Additional discussion regarding how to meet the definition of
a complementary, integrated mixed-used structure may be helpful as you consider the
project.

J.2 The mixed use building shall be designed to look and function as an integrated
development.

J.3 At least one outdoor activity feature shall be provided for the mixed use building,
including courtyards, delineated gathering spaces.

Comment: We discussed that there would be a rooftop outdoor feature that will meet this
requirement.

4 Private or shared open space for each of the residential units be provided at a minimum
of 38 square feet per unit.

Comment: This section will be met with a combination of decks for most units and roof deck on
third floor for those who don’t have a deck.

1.5 On-site pedestrian circulation that links the public street to the primary entrance shall
be provided.





23.

24,

25.

26.

Comment: Access is provided onto Hostmark for the retail space and from Hostmark via
sidewalk for the entrance to the residential lobby.

PMC 18.310.030 Exceptions to setback requirements.
Projections into required setbacks. Certain architectural features and structures may project
into required zoning district setbacks.

A4 Greenhouses, storage sheds or other similar detached structures may extend into any
side or rear setback up to three feet from the lot line. To extend into a side or rear
setback, the structure must be limited to one hundred twenty square feet in size and no
taller than fourteen feet in height.

Comment: This is in regard to trash receptacle area and screening proposed along Fjord Drive.
The 10-foot setback into which this use is extending is directly toward a residential area
and heavy trafficked pedestrian area. This use must be well screened with fencing and
landscaping. The understanding is that the full length of the parcel along Fjord Drive will
be without curbs for garbage truck and fire truck access, consider using special
paving/pavers to continue to provide enhanced pedestrian experience along Fjord Drive.

PMC 18.120 Design Review
New projects in C-1 zoning district require design review. It is consolidated with the underlying
land use permit, and the Review Authority will also approve the design.

Application requirements include elevation drawings, color and material palette, prospective
drawings, color renderings, photographs and other graphics that accurately represent the
proposed project. Conceptual profiles of other site elements, such as light figures, equipment
screening, paving materials, etc shall be included.

PMC 18.80.100 Off-street parking and loading standards in the C-1 zoning district.
B. Number of spaces required:
Retail sales, personal services, restaurant, office and professional services: 1 parking

stall per 300 gross square feet.

Residential: 1 parking space per studio/one bedroom dwelling unit; 2 parking stalls for a
two or more bedroom dwelling unit.

Comment: 2,000 gross square feet of retail is proposed yielding 7 parking stalls. 6 studio units

and 16 one bedroom units are proposed for a total of 22 parking stalls. 3 two bedroom
units are proposed requiring 6 parking stalls. 2 hospitality rooms are proposed, similar
use would dictate that the parking stall calculation would be 1 parking stall per unit for a
total of 2 parking stalls. Altogether, 37 parking stalls are required. Joint parking may be
an option per PMC 18.140.035(D) to meet the parking requirements.

PMC 18.140 Off Street Parking

18.140.020 When multiple uses occupy a single structure or parcel, the total number of
parking spaces shall be the sum of all requirements.





27.

28.

18.140.030 H Minimum driveway aisle into a parking area shall be 24’.

18.140.040 Surface Parking Areas:
Table 18.140.040 sets forth dimensional standards: 9 x 18 and 8 x15 for compact.

Comment: There are a few parking spaces where back-out will be difficult.
18.140.050 Design Standards for Parking Structures

Comment: When a parking space abuts a column, wall or other obstruction, one extra foot of
width to the parking space is required. The parking stalls adjacent to column or wall will need to
have the additional one foot of width, for a parking stall width of 10 feet.

Two additional feet beyond the last parking space in an aisle is required.

Parking structure shall incorporate architectural elements, window like openings, trellis-work,
integrated planters, to provide design interest and visual variety to parking structure exterior
facade.

SEPA Review

Review under SEPA is required for this proposal and an Environmental Checklist will be required
with the permit application. SEPA review determination is based on the structure size (more
than 4,000 square feet) and the amount of earth moved for the project (more than 100 cubic
yards).

Type Il Permit Process: The proposal is subject to the Shoreline Substantial Development Permit
(SSDP)and Site Plan Review process. The SSDP is a Type Ill process according to PMC 19.20.020.
The Planning Commission will hold a public meeting and make a recommendation to the
Hearing Examiner who is the Review Authority for this permit type. The Hearing Examiner’s
decision will be sent to the Department of Ecology.

The following is offered as a timeline for how the application will be processed.

e Pre-Application Meeting (completed March 21, 2017)

e Neighborhood Meeting (14-day notice) (Summary of attendees and comments received
by the applicant shall be included in the application submittal)

e Application (120-day Review)

e Review by Planning Commission (7-day notice required for public meeting)

e Staff Recommendation submitted to Hearing Examiner (14 days prior to Public Hearing)

e Hearing Examiner Public Hearing (decision issued 14 calendar days from close of public
hearing)

e Hearing Examiner decision forward to Department of Ecology

e Department of Ecology (21-day appeal from decision)





29. NEIGHBORHOOD MEETING: A neighborhood meeting is required prior to formal submittal per
PMC 19.01.040.A.5. These meetings are typically run in an open house format where interested
residents can have the opportunity to see the proposed project and ask questions. The
applicant is responsible for arranging the date and location of the meeting. Please provide the
City with the date, time and location of the meeting at least 17 days prior, as the City will mail
out notices to property owners within 300 feet. The applicant is responsible for the cost of
noticing and will be billed. A member of the Planning Department will attend the meeting.
Comments received during the meeting shall be addressed in the application materials.

30. APPLICATION FEES AND DEPOSITS

Fees for Shoreline Substantial Development Permits and Site Plan Review are based on the currently
adopted fee schedule; if the building size changes or if a new fee schedule is adopted, the fees will
also change. For deposits, unused funds will be returned to the applicant after approval of the
permit. If additional deposit funds are required, the applicant will be billed for the excess amount.

Planning

Shoreline Substantial Permit $1,070 + $75/unit (30 units) + Hearing $3,320.00
Examiner costs

Site Plan Review $2,140 + .25/sq ft gfa (27,186 gfa) $6,796.50
Neighborhood Meeting $150.00
Hearing Examiner Deposit* $3,000.00
Publication/Notice Deposit* $150.00
SEPA Review $320.00
Engineering

Site Plan Review $700.00
Per Drainage Basin Review $430 $430.00
Shoreline Substantial Development Permit $390.00
Total due at submittal: $15,256.50

TECHNICALLY COMPLETE APPLICATION REQUIREMENTS:

To pursue this application as a Shoreline Substantial Development Permit and Site Plan Review with
SEPA, processed concurrently as a Type Ill permit, please submit three (3) copies of the drawings and
items listed below for a “counter complete application” determination. The application is counter
complete if it is determined that the application submittal appears to include the information required
by this summary letter and electronic copies of all application material is provided. No effort shall be
made to evaluate the substantive adequacy of the information at the counter complete stage. Within
twenty-eight (28) days of counter complete determination, the application shall be determined
“technically complete” or returned to the applicant for corrections. Upon technically complete
determination, a letter will be sent to you with a tentative review and process schedule.

The Notice of Application (NOA) will be sent to property owners within 300 feet of the perimeter of the
project property. There is a 15 day public comment period for the NOA.

1. Completed application forms (paper and electronic):
a. Master Land Use Application





b.
C.

JARPA (for each shoreline permit)

Project Narrative

2. Site plan drawings
3. Llandscape Plan

4. Legal description, signed by a title company, surveyor licensed in the State of Washington, or

other party approved by the Planning Director.
5. Vicinity map
6. Other supporting documents:

a.

©ao o

Storm drainage calculations and downstream analysis
Traffic generation

Geotechnical/structural engineering report

Building elevations, with dimensions

Surveyed Ordinary High Water Mark (OHWM)

Please note that additional documentation or revisions may be required after review of the initial

submittal.

In addition, one copy of the following items is required at the time you submit the initial three copies

listed above:

1. A complete and signed environmental checklist.

ukwnN

Please feel free to contact me with any questions you may have. | look forward to working with you on

this project.

Sincerely,

A completed and signed JARPA form.

A copy of this pre-application conference letter.

Neighborhood Meeting sign in sheet and public comments addressed
A check for applicable fees.

Wola S 4o

Marla Powers

Associate Planner

cc: Charlie Roberts, Engineering Tech
Sheila Miller, Building and Fire Inspector





City of Poulsbo

ENGINEERING DEPARTMENT

interoffice
MEMORANDUWM

to:

Marla Powers, Associate Planner

from: Charlie Roberts, Engineering Technician
subject:  Vanaheimr Apartments Preapp Comments
date: April 4, 2017

Following are the Engineering Department’s Pre-Application Meeting comments for the
project known as Vanaheimr Apartments (old police station). References to Chapters of
the Poulsbo Municipal Code (PMC) made within the comments may be researched at the
City website; www.cityofpoulsbo.com.

GENERAL

1.

Pre-application comments are based on the information available at this time and
subject to change if new, revised, or additional information is submitted or discovered
by either the applicant or city staff during the pre-application and application process.
While every effort is made to be as thorough as possible, these are pre-application
comments and additional requirements may be imposed with the actual "conditions of
approval.”

All water, wastewater, and stormwater facilities and streets shall be designed by a
professional civil engineer licensed in the State of Washington. The applicant is
responsible for the design and installation of the facilities. In the event that there is a
conflict between standards, the more restrictive standard shall apply as determined by
the City Engineer.

Land use permit approval shall not waive any requirements for the applicant to (a)
obtain all appropriate permits; (b) pay all required fees and deposits; and (c) provide
the City with adequate construction plans for approval which conform to City codes and
standards. Any utility plans, details, and drawing notes associated with the approved
site plan drawing are approved in concept only and are not considered approved for
construction. Approval of the site plan does not constitute approval of any construction
drawings submitted with the site plan approval documents. Civil construction drawings
must be submitted directly to the Engineering Department. For site plans, it is not
acceptable to submit the civil drawings with the building plans to the Building
Department.

Construction plans for the following shall be reviewed and approved by the
Engineering Department and Public Works Department: storm drainage and street
improvements (including signage and pavement markings), sanitary sewer, water, and
interim and permanent on-site erosion control systems. Prior to final project
construction approval the applicant shall: construct the required improvements per
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Pre-Application Comments for Vanaheimr Apartments (Old Police Station)

10.

City standards, and submit “as-built” drawings on mylar, paper, and electronically
(compatible with the AutoCAD version utilized by the City at the time of submittal),
dedicate easements, convey utility ownership as determined by the City, and post a
maintenance bond(s).

All plan review and project inspection and administration expenses shall be paid for at
the developer’s expense consistent with the fee and deposit schedule adopted by City
ordinance in effect at the time of construction. Plan review fees shall apply to the
original drawing submittal and one re-submittal. Subsequent submittals will require
payment of hourly charges. Fees are non-refundable. Deposits are required for
payment of actual expenses incurred by Engineering Department staff for project
administration and inspection. If the City Engineer determines that the magnitude or
complexity of the project requires full or part-time on-site inspection in addition to the
inspection by City staff, he may contract with a duly qualified inspector or hire
additional personnel to provide inspection, testing, or other professional services for
the City in connection with the construction. Deposits for Engineering Department
services or outside professional services shall be paid in advance. The deposits are
estimates and may require replenishment. Deposits may be required at the time of, or
after, payment of any fees. Unused deposits are refundable.

At any point in the process of application approval, construction plan review, or
construction, the City Engineer may hire an independent consultant to review and
comment on any, or all, utilities or sitework (for example, storm sewer, sanitary sewer,
water, roads/streets, retaining walls, slopes) proposed by the applicant. The applicant
shall make a cash deposit which will be used to pay for any independent review
required by the City Engineer. If additional funds are required, the applicant shall
immediately deposit the requested amount. Any unused funds will be refunded.
Acceptance of the proposal and consultant comments shall be at the discretion of the
City Engineer.

The applicant shall adhere to all recommendations of the applicant's geo-technical
engineer and the City's consultants as determined by the City Engineer.

“City of Poulsbo Construction Standards and Specifications, July 2008” are published
on the City website within the Public Works/Engineering Department page. Unless
specified otherwise within Conditions of Approval these standards shall be followed.

The civil construction drawings shall include plans for: grading, water, sewer, storm,
streets, dry utilities, street lighting, signage/striping, and composite wet utilities. Other
plans may be required depending on site-specific conditions. Profiles and details for
the wet utilities shall also be provided.

Construction drawings will be rejected, without review, if the following drafting

requirements are not met:

a. Construction plan size shall not exceed 24"x36”. The minimum drawing scale
shall be 1:40 horizontal and 1:5 vertical. A larger scale may be required for
legibility.

b. Utilities shall be shown on plan/profile sheets. Each sheet shall have the
corresponding plan/profiles on the same sheet with aligned stationing.
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Pre-Application Comments for Vanaheimr Apartments (Old Police Station)

c. Labels from the various overlapping AutoCAD layer shall be legible.
d. Allelements on the drawings shall be legible as determined by the City Engineer.

CLEARING, GRADING, AND EROSION CONTROL

11. AClearing and/or Grading Permit is required prior to any land-disturbing activity on the
site (PMC 15.35). The permit may include restrictions as to the limits of any particular
area or phase that can be cleared and graded at any one time or during any
construction season. Additional restrictions may be placed on the permitin regard to
seasonal weather conditions. At any time, the City Engineer may restrict activities or
access to portions of the site which would be detrimental to maintaining erosion and
sediment control.

12. The Department of Ecology requires project owners to obtain a Construction
Stormwater General Permit for certain projects. Initial guidance on this requirement
can be found on the Department of Ecology Focus Sheet titled "Focus on
Construction Stormwater General Permit" which is available at the City Permit Counter
or online at www.ecy.wa.gov/biblio/0710044.html. Notice of Intent Application form
available at the Permit Counter. Construction site operators must apply for the permit
60 days prior to discharging stormwater

13. The developer's engineer shall submit a completed NPDES Permit Appendix 7
Worksheet along with other required stormwater application documents. You may
obtain the worksheet from Engineering staff or the Ecology website;
http://www.ecy.wa.gov/programs/wa/stormwater/municipal/phasellww/MODIFIEDperm
itDOCS/Appendix7ww.pdf

STORMWATER
14. All temporary and permanent storm system and erosion control measures shall be
designed, constructed, maintained, and governed per the following, as adopted by the

City of Poulsbo:

] Alltemporary and permanent storm system and erosion control measures shall be
designed, constructed, maintained, and governed in accordance with PMC
Chapter 13.17. Chapters 12.02.030 and 12.02.040 provide further guidance on
design manual and threshold criteria within compliance of NPDES Phase Il Permit.

k City of Poulsbo standards and ordinances

| All conditions of approval associated with any clearing and/or grading permits

m Recommendations of the geo-technical engineer

15. A general facility charge for stormwater has been established. This charge is $1,204
per new impervious surface unit (ISU) and is payable at time of building permit. One
ISU is equal to 3000sf of impervious surface.

16. A preliminary drainage report and plan shall be submitted with the site plan application
and include both an upstream analysis and a Level 1 downstream analysis. The
stamping/cover page of this report shall include the following text; “I hereby state that
this Drainage Report has been prepared by me or under my supervision and meets
the standard of care and expertise which is usual and customary in this community of
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Pre-Application Comments for Vanaheimr Apartments (Old Police Station)

17.

18.

19.

20.

21.

professional engineers. The analysis has been prepared utilizing procedures and
practices specified by the City of Poulsbo and within the standard accepted practices
of the industry. | understand that the City of Poulsbo does not and will not assume
liability for the sufficiency, suitability or performance of drainage facilities prepared by
me.” The preliminary & final site plan shall address management of upstream flows.
Further levels of analysis may be required. The final drainage report shall include an
analysis of the proposed drainage design which satisfies the City Engineer that the
design complies with all City requirements and protects downstream properties and
the surrounding area from damage and any adverse impacts. Impervious surface
calculations shall clearly account for proposed lots, internal street and sidewalks,
offsite paved improvements and the storm pond surface area. The applicant may be
required to construct off-site downstream improvements to mitigate the impacts of the
project. In the case of conflicts among the standards and manuals, the more
restrictive shall apply unless determined otherwise at the discretion of the City
Engineer. Requirements of the permit are a minimum. Other actions may be
necessary to comply with State statutes for clean water. The applicant is ultimately
responsible for compliance.

Provision shall be made for the conveyance of any upstream off-site water that
naturally drains across the applicant's site.

Ownership and maintenance of stormwater systems located on commercial private
property will remain the responsibility of the property owner. Prior to the use of the
development or redevelopment project, the owner shall sign and record a
maintenance covenant using the City's form (Reference: PMC 13.17).

The entire perimeter of the ponds shall be fenced with a minimum 6' high chain link
fence. Gate locations and design shall conform to the requirements of the Public
Works Department.

A spill control type oil/water separator shall be installed in the stormwater system at
the most downstream point of the site.

Under building parking garages shall be graded to prevent runoff and shall drain to the
sewer. Parking areas not under cover shall drain to the storm system.

SANITARY SEWER

22.

23.

Refer to Public Works Department comments for sewer connection requirements and
construction standards.

The existing sewer will need to be removed, capped and new sewer installed to the
main in Hostmark.

WATER

24.

25.

Refer to Public Works Department comments for water construction standards,
connection and looping requirements

Ownership of any water main and appurtenances shall be conveyed to the City prior
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Pre-Application Comments for Vanaheimr Apartments (Old Police Station)

28.

29.

30.

31.

32.

33.

34.

to final construction approval. An easement for access and maintenance of the water
main and hydrants within the site shall be legally described and dedicated to the City
prior to final construction approval. The easement shall be shown on the construction
drawings and as-built drawings. The easement shall be fifteen feet wide and include
a ten-foot radius around fire hydrants.

26. Will receive credit for the existing 1” water meter connection.
STREETS
27. Unless otherwise approved by the City Council, street sections shall conform to

adopted City standards. (refer to Developer’s Guide — Section 2 — Street Standards,
revised Sept. 2005, available online;
http://www.cityofpoulsbo.com/publicworks/ConstructionStandards.htm)

The developer’s engineer shall certify that there is adequate entering sight distance at
the intersection of the project and Hostmark/Front Street. Such certification shall note
the minimum required sight distance, the actual sight distance provided, and a sight
distance diagram showing the intersection geometry drawn to scale, topographic and
landscaping features, and the sight triangle. The certification shall also note
necessary measures to correct and maintain the minimum sight triangle.

GMA Transportation Impact Fee Ordinance (PMC 3.86) has been approved by City
Council. This establishes a transportation impact fee assessment of $366 per ADT
payable at time of Building permit issuance. The application shall provide accurate
occupancy information for each building to assign accurate ADTs. Average week day
trips shall be determined using the latest version of the Trip Generation Manual
published by the Institute of Transportation Engineers (ITE) for the land use(s) that
are the subject of the permit. The site will receive a trip credit for the previous use.

Transportation Concurrency PMC 14.04 is required for all projects and projects
generating more than 300 ADT are required to submit a traffic impact analysis in
accordance with PMC 14.04.

Due to the sites location to the intersection of Fjord, Hostmark, and Front the applicant
should prepare a traffic impact analysis which looks at the impacts to the intersection.

Streetlights shall be installed per City of Poulsbo and Puget Sound Energy
specifications.

The applicant’s engineer shall obtain approval of the postmaster and the City
Engineer for all mailbox installation locations.

As a condition of site plan development, the construction of frontage improvements is
generally required. The applicant shall be prepared to replace and bring into
compliance any of the existing sidewalk along the frontage of the site. This includes
improvements to sidewalk on Fjord.
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OTHER

35.

36.

37.

38.

39.

40.

All bonds, conveyances, and easements dedicated to the City shall be on the City's
forms.

Work hours shall be strictly adhered to as regulated by Poulsbo Municipal Code
15.32. Construction activity shall only be permitted between the hours of 7:00 a.m.
and 7:00 p.m. Monday through Friday and the hours of 8:00 a.m. and 7:00 p.m. on
Saturday, Sunday, and Federal, State, and City observed holidays. Work requiring
inspection by the City must be performed between 7:00 a.m. and 3:30 p.m. weekdays.

Due to the small size of the site and the constraints, the applicant shall be prepared to
submit a construction plan/sequencing along with the civil construction plans. The
construction plan should outline material stockpiling on site and methods to prevent
city streets from being blocked by deliveries and trucks.

All contractors and subcontractors conducting business in the City of Poulsbo shall
have a valid City of Poulsbo business license and a State of Washington Contractor’s
License with appropriate endorsements.

A Public Property Construction Permit is required when connecting to City-owned
utilities or performing other work within the City right-of-way or other public/City-owned
property (PMC 12.08). The permittee shall be responsible for repair and/or restoration
of any damage to City property (such as sidewalks, curbs, gutters, pavement, and
utilities) that occurs as a result of his operations under this permit.

The preliminary site plans shall show topography, a conceptual utility plan for water,
sanitary sewer, and storm sewer (including detention systems and treatment facilities,
IE and RIM elevations for all Storm/Sewer structures), existing easements, structures,
wells, and drainfields (including all structures, existing wells, sanitary sewer systems,
septic tanks and drainfields within 100’ of project boundaries). Plans shall include
cross sections for all street categories proposed. Street layout shall show parking
lane preliminary concepts. Preliminary road profiles, showing existing grade and
proposed finished grade shall be provided. Contours shall be provided extending 50°
beyond project boundaries and including the full width of adjacent ROW.

Further detailed guidance on plan contents can be found on the City website;
http://www.cityofpoulsbo.com/planning/documents/site_plan.pdf

Fees / Permits / Bonds:

1.

2.

Payable at time of application:

= Application fee for Engineering: $700 + $430 Drainage review

Payable at time of construction drawing approval and building permit issuance:

®  Engineering plan review/project administration/inspection fees and deposits:
Estimate; Plan to make a construction plan review deposit when plans are
submitted for approval. Engineering will provide an Excel format spreadsheet
which applicant will complete and return with plan submittal as basis for review
deposit. Please plan to provide 4 initial sets of plans for civil construction
review/approval. Atissue of approved construction plans additional deposits for
erosion control and city inspection will be required.
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Pre-Application Comments for Vanaheimr Apartments (Old Police Station)

= Erosion Control Deposit: $3000/Acre or $5000 minimum
3. Payable at time of building permit issuance:
= Transportation Impact Fees, amount TBD through PMC 3.86,
assessment of $366 per ADT
4. Required before final construction approval for commercial buildings and final plat for
plats:
= Maintenance bond
5. Required before any work commences on public property:
= Public Property Construction Permit ($145/$455) + bond
6. Initial deposits / replenishment of deposits:
®  Periodically throughout project approval and construction
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To:

PUBLIC WORKS
DEPARTMENT

Marla Powers, Associate Planner

From: Charlie Roberts, Engineer Technician
Subject: Vanaheimr Apartments (Old Police Station)

Date:

Pre-Application Conference Comments
April 4, 2017

The Public Works Department has reviewed the pre-application submittal for VVanaheimr
Apartments (Old Police Station). Comments are offered with respect to provision of utility
services.

Please refer to Poulsbo’s Construction Standards and Specification information and drawings for
utilities found on the City’s website:
http://www.cityofpoulsbo.com/publicworks/ConstructionStandards.htm.

Service Availability

1.

Water

The following language will be a condition of approval for all development within the
City of Poulsbo.

The City of Poulsbo has determined that, as of the date of this development approval, the
City has sufficient water supply to serve the development. This determination is not,
however, a guarantee that sufficient supply will exist at the time of connection to the
City’s water system is applied for and the City expressly disclaims any such guarantee.
The City allows connections to its water system on a first-come, first-served basis and the
City may or may not have an adequate supply of water available to serve the
development at the time connection is applied for. Pursuant to RCW 19.27.097,
verification that an adequate water supply exists to serve the development will be
required at the time a building permit is applied for and issuance of a certificate of water
availability by the City at the time will be necessary before the ability to connect to the
City’s water system is assured.

All buildings shall be connected to city water.

Water service to the area is currently supplied from an 8-inch main on Hostmark/Front.

New service shall be installed for domestic, fire, and irrigation for the proposed project. It
may be acceptable to use the existing 1” meter for irrigation purposes.
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10.

11.

Service connection to the City water system shall be the responsibility of the property
owner and shall comply with state and local design and development standards.

Number of meters to serve the proposed development:
e A master meter for the entire building and all uses may be utilized for the project.
e Separate meters for the retail and commercial residential spaces may be utilized
for the project.
e Irrigation requires a separate meter.

Locate meters in a single bank when possible.

Pursuant to WAC 246-290-490, the water services for domestic, irrigation and fire
suppression systems shall be installed with the proper backflow prevention facilities. The
minimum backflow prevention device required for this type of application shall be a
double check valve.

All water systems shall be publically owned up to and through the water meter. For fire
mains, the City shall own up to and including the Post Indicator Valve. All water mains
and fire hydrants shall be located in public right-of-way or easements dedicated to the
City of Poulsbo. Dedicated water lines shall be centered in an easement of 15 feet in
width.

Domestic and fire flow may share the same water line. The domestic service must exit
the water line before the fire service.

A double check valve assembly shall be installed within 18-inches of the downstream
side of the water meter.

12. The site will be credited for the existing 1” water meter.
Irrigation
13. Irrigation water shall come from a separate connection. Please show irrigation

14.

15.

Sewer

16.

17.

connection(s) on the utility drawing(s).

A double check valve assembly shall be installed within 18-inches of the downstream
side of the water meter.

The double check valve assembly shall be tested by a “city approved” state certified
tester upon installation. A copy of the test report must be sent to the Public Works and
Engineering Departments.

All building shall be connected to City sewer.

The existing sewer connection shall be removed and capped and a new service installed
to the main on Hostmark/Front.





18. Sewer service to the area is currently supplied from an 8-inch PVC pipe located on
Hostmark/Front.

19. Sewer connection fees are based on water meter size.

20. Service connection to the City sewer system shall be the responsibility of the property
owner and shall comply with state and local design and development standards.

21. Underground or underbuilding parking will need to be connected to onsite spill
containment and oil-water separator before being directed to sewer.

22. Waste water discharges from the proposed development into the City of Poulsbo’s
sanitary sewer system shall meet the requirements set forth in Section 13.06.340 of the
Poulsbo Municipal Code with regard to waste strength and unlawful discharges.

23. All manholes will be required to have an insert installed. The insert shall be ‘The
Rainstoper’ by Southwestern Packing & Seals, Inc. Further information available upon
request from the Public Works Department.

Solid Waste
24. Solid waste service for this project will be provided by the City of Poulsbo.

25. A solid waste collection/enclosure area must be located on the property. The enclosure
location must be situated to provide screening from public access ways, with straight
drive into the enclosure, and with a width to provide easy access motions for the
collection vehicles. Generally, the following requirements apply:

e Solid waste pads for dumpster and recycle totes must be designed to City
specifications.
e City solid waste collection vehicles will not back uphill onto city streets.

If a dumpster is located down an incline in the parking garage, the collection

vehicle must be able to exit the building moving forward.

The minimum clearance height for dumping dumpsters is 21 feet.

The minimum clearance height for maneuvering under an overhang is 16 feet.

The minimum clearance width for truck access is 12 feet.

The enclosure shall be minimum 7° deep by 12’ wide (nominal inside

dimensions).

e Enclosure gates must swing 135 degrees from closed position for truck to access
an enclosure.

e The dumpster pad must be flush with the truck ingress/egress.

e No other uses will be allowed in the solid waste enclosure other than to hold
garbage and recycle totes.

e City collection staff will not maneuver commercial size solid waste receptacles as
this is a common on the job injury cause.

e Care must be taken in the design of the solid waste enclosure to limit the drainage
of untreated water to the City’s stormwater system.





26.

217.

The current proposed location may or may not be feasible due to the low hanging wires
on Fjord. The City has certain restrictions and requirements when it comes to dumping
dumpsters overhead near wires. In addition the alignment may not be feasible.

A separate owner/lessee of the retail space may be allowed to utilize a garbage can to be
placed on the curb for collection. A written request must be included with the application
indicating the reasons/justifications which should be considered by the city when making
a curbside collection determination.

General Conditions

28.

29.

30.

31.

32.

33.

34.

35.

Design: All water, wastewater, stormwater system facilities and streets shall be designed
by a professional engineer registered in the State of Washington. Design and installation
of the improvements shall be the property owners responsibility.

Design and Development Standards: Design shall be subject to the following Standards:
e City of Poulsbo Utility Comprehensive Plan
e City of Poulsbo Design, Development and Construction Standards
e City of Poulsbo Municipal Code
e Washington State Department of Health Design Standards
Washington State Department of Ecology’s Criteria for Sewage Works Design
Washington State Department of Ecology Stormwater Management Manual for
Western Washington (2014 DOE manual).
e American Public Works Association/Department of Transportation Standard
Specifications

In the event that there is a conflict between construction standards, the more restrictive
standard shall apply as determined by the City Engineer.

No walls or structures shall be permitted in utility easements.

Placement of landscape plantings and/or street trees shall not interfere with utilities.
Required landscape vegetation may need to be relocated in the final landscape plan.
Landscape vegetation not required by city code may need to be relocated or removed
from the final landscape plan.

Appropriate easements shall be provided for public and private utilities.

City owned utilities shall be located in right-of-way or easements which are dedicated to
the City.

Water and sewer mains and service lines shall not be located under or through stormwater
treatment and/or infiltration in right-of-way, dedicated tract, or dedicated easement.

Submittal and Approvals

36.

The applicant shall be required to submit to the City for approval, the plans and
specifications associated with design and construction of utility system improvements.





37. Utility systems include, but are not limited to, distribution and collection mains, pumping
facilities, storage reservoirs, detention/retention facilities or any improvements to be
dedicated to the city under a deed of conveyance.

38. Upon completion of the project, the developer shall supply the Public Works Department
with a copy of drawings of record; these drawings shall be in hard copy form and in
electronic form compatible with the most recent version of AutoCAD.

Connection Fees and Assessments
39. Utility service for the noted property is subject to application and payment of the
applicable fees and assessments.

40. Utility connection fees are paid based on the current fee at the time of building permit
issuance. The connection fee is due at the time of building permit. Early payment and
reservation of water connection are not provided for in Poulsbo Municipal Code. Sewer
connection fees are based on water meter size.

Attached please find a sample utility connection cost sheet. City connection fees are
regularly evaluated and typically modified at the beginning of the calendar year. County
connection fees, applicable to sewer connection, are regularly evaluated and typically
modified at the beginning of March each year.





Sample Utility Connection Cost

A. Please use this chart to estimate water and sewer utility connection cost for a single meter to
serve commercial and commercial-residential components. Amounts may change in January

and March of each calendar year. Current March 2017.

Meter Size | Description Cost Note
5/8 x 3/4” | Water Connection $ 4,371.93
Water Inspection 36.00
Sewer Connection 8,716.50 | City $4,082.50 / County $4,634
Sewer Inspection 36.00
5/8 x 3/4” Meter 155.00
Transponder 160.00
New Account Fee 20.00
Total Estimate for 5/8 x 3.” Meter $13,495.43
Meter Size | Description Cost Note
1” Water Connection $ 10,929.83
Water Inspection 36.00
Sewer Connection 21,791.25 | City $10,206.25 / County $11,585
Sewer Inspection 36.00
1” Meter 220.00
Transponder 160.00
New Account Fee 20.00
Total Estimate for 1 Meter $  33,193.08
Meter Size | Description Cost Note
1.5” Water Connection $  21,859.65
Water Inspection 36.00
Sewer Connection 43,582.50 | City $20,412.50 / County $23,170
Sewer Inspection 36.00
1.5” Meter 560.00 | City installed meter: $2,190.00
Transponder 160.00
New Account Fee 20.00
Total Estimate for 1.5 Meter $ 66,254.15
Meter Size | Description Cost Note
2” Water Connection $ 34,975.44
Water Inspection 36.00
Sewer Connection 69,732.00 | City $32,660.00 / County $37,072
Sewer Inspection 36.00
2" Meter 785.00
Transponder 160.00
New Account Fee 20.00
Total Estimate for 2 Meter $ 105,744.44

B. Please be aware, an irrigation meter will require only the water connection, water inspection,

meter cost, and new account fee.
C. For information regarding meters larger than 2” please contact the Poulsbo Public Works

Department.






City of Poulsbo

Building Department

200 NE Moe Street
Poulsbo WA 98370 (360) 394-9738 smiller@cityofpoulsbo.com

TO: Marla Powers, Planner s
FROM: Sheila Miller, Building & Fire %/\A

SUBJECT: Old Police Station Vanaheimer Apartments File # P-03-03-17-01
DATE: April 4, 2017

Thank you for the opportunity to comment on the, Pre-Application meeting for the Old
Police Station. Here are the Building & Fire Code responses (Poulsbo Municipal Code
Chapter 15.04.020):

Civil Drawings Provide:

1) Locate nearest Fire Hydrants use dimensions. Group Fire Department Connection
and Post Indicator Valves in a manner so that a responding vehicle does not block
street traffic, identifying them clearly on a Proposal that we can forward electronically.
a) No Parking — Fire Lane signs and road markings may be required, as identified by

Poulsbo Fire Department.

2) WAC 51-50-009 requires that space be provided for Solid Waste, Recycled Materials
and Compost. Show space and identify dimensions.

Building Construction Drawings:

3) Submit Building Permit Application, reference Deferred submittal for Automatic Fire
Alarm and Fire Sprinkler Systems on Plans, including any other Deferred items
(plumbing/mechanical)

4) Submit in duplicate, full-sized, ¥4 inch scaled drawings.

a) Submit Engineering and calculations to support lateral design to D2 Seismic.

b) Drawings to detail Accessible Features from door thresholds, Door Approaches
and other features identified in IBC Chapter 11.

c) Washington State Energy Code forms to accompany plans for dwelling units up to
3 stories in height via www.energy.wsu.edu or Commercial forms for common
areas www.neec.net

d) Envelope Summary and Lighting Forms, including exterior lights.

5) Provide an accessible parking spaces at the new building, including a 44-inch clear
route,

6) Submit calculations to show amount of Accessible Type A and B units, IBC Chapter
11

7) An elevator must be wide enough to transport medical patients.

8) A Knox Box will be required for Fire Department keys and access to Valve Riser Room

- (an exterior door directly to the Riser Room is preferred).

A complete list of submittal items are outlined in the Building Permit Applications available
on our website, including key links,, www.cityofpoulsbo.com

200 NE Moe Street ¢ Poulsbo, Washington 98370-7347
(360) 394-9880 ¢ fax (360) 779-5112
www.cityofpoulsbo.com
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